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Uniting Communities  - Preparing  the Nation 

Requirements for Registering a Council 
 All Citizen Corps Councils must register on the Citizen Corps website to be 

recognized as an active Council. 
 Registrants must provide accurate information as requested on the registration 

form. 
 A Council must be sponsored by a government official whose jurisdiction 

corresponds to the service area of the newly requested Council. 
 A Council’s primary point of contact and the sponsoring official must not be the 

same person. 
 Multiple Councils may exist in the same jurisdiction only if the sponsor 

approves. 
 Council membership should include community representatives from the 

public, private, and community/voluntary sectors. 
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Subscribe to News Updates 

Citizen Corps Widgets 

Citizen Corps RSS Feeds 

FEMA Facebook Page 

FEMA YouTu:>e Channel 

Your Email Address 

I Your Em ail 

Your Password 

1············· 

* Latest Nevvs 

• Webinar: Collaborative 

• Secretary Napolitano Hi 

• Enhancing Critical Infra 

• New TV PSAs Call on A 

• FEMA Launches CPG 1 

• Website Assists in Com 

• DHS and Walmart: Pro 

• Follow These Tips and 

• Thousands Accept the .. Don't Drop the Ball , Res 

• Holiday Parties : Spread 

Click here for more news 

C1l1zen Corps Hom 
Access, 

~ ........ "" ' ···-
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Logging  In 

 Go to www.citizencorps.gov and 

 Enter your user name and password in the 
Council Login box in the lower left corner of 
the front page. 
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Aboul Us Are You Ready? Panners & Allll1a1es C1llz.en Corps Councils News & Events Council Adm1mstrauo11 

Citizen Corps Coun1ci'I Adm I nistratl,on. 

Onl), n alional. regJ onal, a.no state users 11. see th is alert 

E II see thls 
Al n: 

to hacil our s lte was pr e nted r, rouj1), , 
Flle e r rnem r la nol slmolY -i,rov 

Cli on tn approprJ ate lr111 Ks m the n l/iga on ar to e re1'1 o mana e user. rnatiaae counc:ils. view re orts and send erna11 

0110 no IIn i:,ro"WtJ s st:a11st1 ca1 ll'l!orm ti on on c,wncorp.s eb s, . 11 nctu s num er orunlQu vis• ors, ,numtierot 
ndl Olher lnteres ng a il s. 

Search .. 

Log oul 

·t· ~ c, 1zen~corps 

   

   

Startup Page 

 After logging in, you will be brought to the startup page. 

 Click the Manage Councils link on the right side of the screen. 
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Requested Councils (Show) 

Councils Pending Approval (Show) 

Approved Councils (Show) 

Denied Councils (Show) 

""t ."f'n .::or p'I ,.,~mir '"ll,!t~ wo, ::1>1~ QQ, ~t"ad) go, ,er ,ir r;in, i::r.1n'l't" Help .;o, 

Ac:es.stti•'v Pr,.ar-y P•,ncy ::>it.11J In~ IJO ~E.AR .:-::1 oa,~ FOi.'.. 

The Hatton al Ol hcu of C1t11c-n Corps f ll'IA lnd1v1du41 lllld C ommun1ty Prt"p,1:uedness DN1•1on 

Tee ► oorld 5u11d,r,; 300 ,< Streel m•, Suite ~O ,•,3..,Mini;i•cn C :: :>o.:.-: y:;:,: 

Qt5cuss1on Forum 

uanage Coundls 

I anaga CERT• 

tianage users 

Manage Events 

View statistical Reports 

Oownloaa L.ogos 

View Counal Map 

anageEmaJI 

Log out 

Counc il Adrn in is.U lll&:k>n 

• Ma New Coundl 

• Seardl Counci ls 

• Coundl RtPOrts 

citizen*corps 

 

 

  
   

Manage Councils Section 

 Four sections on this 
page include: 
– Newly Requested 

Councils 
– Councils Pending 

Approval 
– Approved Councils 
– Denied Councils 

 All Councils that you 
administer will be in 
one of these sections. 
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Newly Requested Councils (Hide) 
18 Items found. displaying all items. 

State Type tlame RGiliSt.ered Dat 

CA Counly Carmel Valley $.; le lnltl atM 2010-01-17 

Counly Solver Valley Disaster Council 2008-04,,18 

Counly PMCCERT ~ 2008- 11-03 

Local Loma LJnda CillZen Corps Counol 2009-07-17 

Local Big Valley Citizens Corps 2007-11-03 

Local fAarmonrdes Academy 2009-01-05 

Local Lall\rop Callfomla CERT 2009-03-31 

Local La e Elsinore Citizen Corps Counel l 2008-12-18 

Local La • Fortst NelghbOrl\OOd Walctl 2009-04,,1 4 

Local c, or Cosla Mesa c,11ien Corp Counol 2009-09-23 

Local CSU, Chico Communlly Emergency Response 2009-08· 12 

Local Cdy or Noiwalk Emergency Volunteer Prog 2009-06-17 

Local IAartinez CERT 2009-05-01 

·t· ~ c, 1zen~corps 

  
   
  

    
 

  
   

Newly Requested Councils 

 Once a Council registration has been 
submitted, you will receive an e-mail 
notification that there is a newly 
requested Council. 

 This submission will be located under 
the Newly Requested Councils section. 

 Once you are in the Newly Requested 
Councils section, select the Council 
submission you’d like to review. 
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local Official Pubhc Info Additional Info Council Users Junschctions 

Citizen Corps Council Contact Information 

& This council's status is currently Pending and is In need of review. 

Since you have tne authority to Change tne councils status, once you have reviewed the reciuest ensured the accuracy of 
the submission, simplydicicApproved or Deny below to complete this proct!ss. 

Keep In mlnd, the stated goal of the approval proct!ss Is to ensure that the submission Is ror a real Council, that has the 
autnority to operate within the stated Jurisdiction. Submissions often are missing many details, and this doesn1 
necessarily warrant denial. Since they can update the entries once approved 

If you deny a council, the submitters w111 have to redo the entlre process to submit another appllcatlon, and w111 not have 
tne opportunity to update the one you see now. 

111111 

Please provide the name, address. and contact information for your Citizen Corps Council. tfthe Council address ls the same as your 
Council representative address. you can automatlcaltyfltl In these nelds by dicking on ·Populate from contact Info·. 
Please note: tnls Information will be posted pubrldy on the National Citizen Corps Wet>site. 

Council Name: • I Loma Linda C1bzen Corps Council 

Street Address: · @541 Barton Ro_a_d ________ ~ 

Street Address Cont 

[iima Lind_• ___________ _, 

·t· ~ c, 1zen~corps 

   
  

  

  
    
  

  
 

  

    

Reviewing  a Submission 

 Once you click on a newly requested Council, 
you will be brought to the General Information 
tab of the Council’s submission. 

 Because you have begun to review this 
submission, this Council’s status will be changed 
from “Newly Requested” to “Council Pending 
Approval”. 

 You should review each tabbed section to ensure 
the information appears accurate and conforms 
to any State requirements (if applicable). 

 After review, you may click “Approve” or “Deny”. 
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Corps Council Contact Information 

IJ:l This council's status is currently Pending and ls rn need of review. 

Since you nave tl'le a.utnoriiY to cnange me councils status, once you nave reviewed tl'!e reciuest ensured tne accuracy or 
the submission , simply click Approved or Deny below to complete this process. 

Keep In mind, the stated _goal of the appro\181 process Is to ensure that the submission Is for a. real Council , that has the 
authority to operate wltnin the stated Jurisdiction. Submissions often are missing, many Cletalls , and this cloesn1 
necessarily warrant denial. Since they can update tne entries once approved 

If you deny a. council , the submitters will have to redo the entire process to submrt another application , and will not have 
the opportunity to update the one you see now. 

Please provide the name, address , and contact information for your Citizen Corps Council. If the Council address Is the same as your 
Council representative address , you can automatically fill In these fields by clicking on "Populate from contact Info". 
Please note: tnls Information wi ll be posted ~bllcly on tne National Citizen Corps Website. 

Council Name: • I Loma Linda Crn:zen Corps Council 

Street Address : • [25541 Barton Road 

Strut ACldre.ss Cont. 

Olty: • I Loma Linda 

·t· ~ c, 1zen~corps 

     

General Info  Tab 

 The first tab for review is the General Info tab. 
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Info • , -·-- • ;• ~. ,. Public lnfo1 Add,t,onal Info Council Us.,,,,,,Jun!ld1c~ons 

Local Sponsoring Official Information 
To be approved, your Citizen Corps Counci l must have the support of the loca l elected leadership for your Counci l's Jurisdiction - th is 
could be the Mayor, CityfTown Manger, County commissioner • or the Emergency Management Director ror your area. 
Please note; th is informati on will not be posted publi cly on the Nati onal Citi~e n Corps Webs ite 

First Name: I Rob 

Middle lnttiat I I 
Last Name: • I Rrce I 
n tie: I I 
Street Address: • I 11325 Loma Linda Drive I 
Street Address Cont.: I I 
City: • I Loma Linda I 
Select Country: • I UNITED STATES Bl 
State: • [ Calrfornta Bl 
Postal Code: • 192354 I -CJ 

·t· ~ c, 1zen~corps 

 

 
 
 

Local  Official Tab 

 The next tab for review is the 
Local Official tab. 

 This tab displays contact 
information of the local elected 
official sponsoring this 
Council. 
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Info Local Official • Add,bon I Into Council U?:ers Jurt1J.d1ct,on!l 

Public Information About Your Council 
In addition to posting contact Information for your Citizen Corps Council , we would like lo In dude Information aMut your Council 
membership anc:1 your community's preparedness activities on the National Citlz.en Corps Website . 

Council History 

Month & yearyourcounc!lwa.s started: 

Citizen Corps Council 
The purpose of a. community preparedness council , referred to here as the Citizen Corps Council , is to foster collaboration between 
government and civic leaders from all sectors to develop goals and strategies for comm uni resilience tallored to specific communlty 
vulnerabilities and population_ The membership of the Council should reflect the population composition , the hazard profile , ancl the 
Infra.structure of the community_ 
Please select a11 organizations that partiCipata in your council. 

Elected Leadership 

O Mayor, City/Town Manager, CountylPa.rish Elected Leader 

Emergency Responders 

·t· ~ c, 1zen~corps 

      
   

     

Public Info Tab 

 The next tab for review is the Public Info tab. This involves a series of questions that 
displays information about the activities of a Council. 

 This info will be publicly displayed on the Citizen Corps National website. 
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lnformatiqn - Not Publicly Accessible 
In addition tn e Information on your Cltilen Corps Council tnat wil l be posted on tn e public National Cltlz.en Corps Website. we would 
like to request some more detai led Information about your Council activiti es . 
Please note; answers to th e foll owing questi ons wi ll NOT be posted on th e publi c website, but will be posted on th e password 
protected po rtal - access ible only to oth er Citizen Corps Councils and Partn ers. This data wi ll help us all better understand how 
Citizen Corps is being implemented around th e country and wi ll he lp with growing and expanding community preparedness efforts. 

Council Administration 

How often does your Citizen Corps Council meet? 

, , Monthly 

Quarterly 

Bi-Annually 

Annually 

As needed 

Other: 

What Is the participation of the local electe<l leader (e.g. Mayor, County Commissioner)? 

Chairs tn e council 

·t· ~ c, 1zen~corps 

    
        

    
     

Additional Info Tab (Private) 

 The Additional Info tab provides more detailed information on the Council. 
 This information will not be viewable by the public and will not be posted on your Council 

Profile or the Citizen Corps website. This information helps the National Office assess 
needs for future support and technical assistance. 
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Users I P'olnt Of Co,ntact 
lease note. lhe select polnt o contact's In orma on = tie putltlciy avaI In1e an me G111Zen Corps wet> site 

ayjng n ltems, 

U r poc1 :0eI 

SUrton Clark iJ I 

ta 

tnadive 

lnadlve 

tna e 

lnadlve 

lnadrle 

Roi 

Associa "on Orll • No Permissions To Mo lfy 

Manage Counals 

Manage Sut>salbers 

Man ge Users 

Send Em lls 

Cll 

'J 

[,1 

·t· ~ c, 1zen~corps 

     

 

       
 

Council  Users Tab 

 The Council Users tab allows you to manage the users associated with the Council. 

 It allows you to: 
– Select the point of contact. 
– Remove or delete the point of contact or any other user. 
– Adjust the permissions that the user has. 
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Loa,I Offic:,nl Publoc; Info Add,t,onnl Info ' 'Council Users -
Assign Council Jurisdictions 
Please note; this Information will be publicly available on the Citizen Corps web site 

Se lect Country: · I UNITEDSTATES Bl 
Select State • I California GI 
Jurisdiction By • [Lo,al· I· 
Avallable ~elect 

ountv 
90001 (LOS ANGELES.LOS ANGELES. . - AA LINDALOMA LINDA) . 
90002 (LOS ANGELES.LOS ANGELES. Trrbal 
90003 (LOS ANGELES.LOS ANGELES) -90004 (LOS ANGELES.LOS ANGELES) 
90005 (LOS ANGELES.LOS ANGELES) 
90006 (LOS ANGELES.LOS ANGELES) 
90007 (LOS ANGELES.LOS ANGELES) 
90008 (LOS ANGELES.LOS ANGELES.LOS, 
90009 (LOS ANGELES.LOS ANGELES.LOS. 
90010 (LOS ANGELES.LOS ANGELES) 
90011 (LOS ANGELES) 
90012 (LOS ANGELES.LOS ANGELES) 
90013 (LOS ANGELES.LOS ANGELES) I • . 

·t· ~ c, 1zen~corps 

   
 

  

   
 

  
 

  

Jurisdictions Tab 

 The Jurisdictions tab shows where the 
Council plans to operate, which is not 
necessarily the same zip code as the 
Council’s address. 

 The jurisdiction can be at the county 
level, local level, or tribal level. 

 For state users and regional users, the 
system will display all jurisdictions 
within your geographic area. 
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Approve  or Deny 

 This  is  the final step to 
approving or  denying a  
Council. 

 Simply click “Approve” or  
“Deny” 

 Once a Councils is approved, 
the Council’s submission will 
create their Council Profile and  
they  will gain  access to the  
secure (login) section of the  
Citizen Corps website. 

• LOC<SI Oflic,al Public Info Additional Info Coul'!C•I Use,a Junsd,ct,ons 

Citizen Corps Council Contact Information 

8, This council's status is currently Pending and Is In need of review. 

Since you have the authority to change the councils status, once you have reviewed the request ensured the accuracy of 
the submiss ion, simply click Approved or Deny below to complete this process . 

Keep In mind. the stated goal of the approval process Is to ensure that the submission Is for a real Council . that has the 
authority to operate within the stated Jurlsc!lction. Submissions often are missing many details , and this doesn1 
necessarily warrant denial. Since they can update the entries once approved 

If you deny a council , the submitters will have to redo the entlre process to s ubmrt another application, and will not have 
the opportunity to update the one you see now. -

Please provide the name, address, and contact information for your Citiz.en Corps Council. If the Council address Is the same as your 
Council representative address , you can automatically fill In these fields by clicking on *Populate from contact Info". 
Please note: this Information wi ll be posted publicly on the Natlonal Citlz.en Corps Website. 

Council Name: • 

Street Adc!ress : • 

Street Address Cont. 

City: • 

I Loma Linda Cruz.en Corps Council 

@5541 Barton Road 

[1:.omaL_in_d_a ______________ ___. 

·t· ~ c, 1zen~corps 
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Approve  or Deny  (Cont.) 

 When you approve or deny a Council, an e-mail will 
automatically be sent to the Council’s primary point of
contact notifying him/her of this action. 

 Please encourage each Council to update their information 
at least every six months. 

 For additional support, visit
http://www.citizencorps.gov/councils/registry 

 For technical assistance, email citizencorps@dhs.gov 
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